EUS System
EPS Application Submission Guide

>

Applicants can apply for an Entrance Permit through the EUS

portal by selecting the County and the Permit.

1. Applicants will go online and select the County and Permit
Category they wish to apply for. Click Next Step.

New Entrance Application

) suet
L County & Permit Type.
"

County & Permit Type

Select the county and permit type to begin your applcation proces,
¢ ° B ¢}
Now Casto County Kont County Sussex County

Select Permit Category *

Note: if an applicant brings in a paper application, the
DelDOT employee inputting the application should also use
the portal to submit the application.

If multiple Permit Types exist within a Category, the applicant
will select the Permit Type and click the Consent checkbox.
Click Next Step.

New Entrance Application

Before you continue
Select Permit Type *
Permit Type *

Agricultural

have the following mandatory information and documents ready:

Information: Documents:
© Reason For Request

In order to proceed to the next step,
bo>

Applicant will upload the required Documents. Click Next
Step.

New Entrance Application

o: (2
County & Permit Type
st

vz
Cor Documents
Vou must uplosd all required documents in order to proceed

Uploaded Documents:

Roquired *

[T o nextstep

“ Proposed Modfications

o se
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4. Applicant will enter the Main Parcel ID associated to the Note: When entering the Parcel IDs, please use the format that is provided

location they are applying for. Once the Parcel ID is Validated, by your County. For example, Sussex County formats Parcel IDs with
the system will auto-populate the Address, as well as the different formats such as XXX-XX.XX-XXX.XX or XXX-X.XX-XX.XX.

Subdivision Name and Lot No if applicable. Enter a Reason 5. Applicant will enter Property Owner details, including
for Request. Click Next Step.

o e oo Personal Details and Secondary Contact details if applicable.
(Ve The Property Owner Address details can also be entered here.
Q:.. General Information Click Next Step

Stens Provide the parcel details, project location, and other relevant information for -
0 S F o . New Entrance Application

your permit
() sea step1
General Information Tax Parcel Number County & Permit Type.

Main Parcel ID *

steps Sten2
Property Owner D

# 1301313008 Consent Property Owner
Heo 9 Enter Additional Tax Parcel Number
Apy Step 3 Company Name will default to First and Last name if left blank.
# Documents
List of Tax Parcels. Stepd Personal Details
General Information
First Name * Last Name *
(&) s 2 sackson 2 art
/" Property Owner
Other Details . Seps Phone Fax
Address Applicant Information [Em—
g | o7 Email * Confirm Email *
h Entrance Details
* Proposed Modifications Company Name (if applicable)
. swpo
Review & Submit
Secondary Contact
First Name Last Name
2 cam 2, skat
Email Confirm Email
] )
‘Subdivision Name Phone Fax
() VILLAGE OF BAYBERRY SOUTH (535) 232-3232
LotNo
Property Owner Address
< 77
= Address
© 71 Monument streat
Reason For Request
Plea i reason for your request city state Pofzip
(@) Freehold @D New Jersey v @ o7728

T3 > NextStep
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6. Applicant can choose to enter the same Applicant 7. Enter the Stake Out Date and upload a Picture of Placed
Information as the Property Owner. Click Next Step. Stakes. Click Next Step.

New Entrance Application New Entrance Application
° Step1 i e o Step1
County & Pormit Typo County & Permit Type
siv . . sz
Consent Applicant Information Consent Entrance Details
sups Campany Name will default o First and Last name f left blank, - iting and propossd sntrance osation shall be phyaically staked in fiski with
Documents Qe Existing and proposed entrance location shall be physically staked in field with

property owner's name, as a condition of the application

st @D same As roperty Owner
General Information 0 A 1 1f stakes are not in place, a permit will NOT be issued.
eneral Information

° seps Personal Details

Froperty Oumer First Name * Last Name * ° steps Stake Details.
Property Owner

(g) Swe & Jackson 2 pant Stake Out Date -

€ it R
Phone Fax Applicant Information 8 ozpoorz

o sew?
9 234 212-3492 -
Entrance Detals ( (5 see? @ Pict. 5
=/ Entrance Details e o
Email - Confirm Email *
steps
Proposed Modifications ® . swps
™ Proposed Medifications.
o S0 Company Name (if applicable) ¢ Back
€ Review & Submit N
© " Review & Submit
Secondary Contact
First Name Last Name
8 cam 2 skt
Email Confirm Email
@
Phone Fax

(535 232-3232

Applicant Address
Address
© 71Monument Street
city state Pojzin

@ Frechold W Newesey v @

[T > Nextstep
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8. Select any Proposed Site/Right-Of-Way Modifications. Click 9. Applicant will have an opportunity to edit any data previously
Next Step. entered while they Review & Submit. Click Submit

New Entrance Application A pplica tion
°
° County & Permit Type New Entrance Application

Coneent Proposed Site/Right-Of-Way et @

County & Permit Type

O e Modifications —
ocuments . .
Consent Review & Submit
s
General Information Ghisckiall that Agply! Step3 Please check the information you have provided
Documents
2 Singl Fomit Dweling
0:. “
Property Owner Step 4.

Mobile Homs

General Information P
° sepe

i i uilding Construction steps . .
Applicant Information Outbuilding Constructi ° Pr:pe"yow"er County & Permit Type > Edit
e sup7 Echo Unit County
Entrance Details ’ g County: New Castle
Envance Relcatin Applicant Information

Permit Type
Proposed Modifications st Permit Type: Logging
i S © e Newer Exingfntancs:ProosedEnvans
Seps
Review & Submit AdcitonalEntrance o
o

roposed Modifications
Farm Entrance

g ®

Entrance Widening W2 Review & submit
Documents & Edit
Poulty Farm/Chicken .
oy Sechickan osse Required Documents.
Documents: Vertication_of_Property_ownership.docx,
Other Record_Plan_Survey_Plot_Plan.docx

Describe "Other” *
 other
< Back General Information @ Edt

Tax Parcel ID
Main Parcel 1D: 1301313008

Other Details

‘Address: 738 ANGELOU AVE, MIDDLETOWN, DE 19709~
Subdivision Name: VILLAGE OF BAYBERRY SOUTH

Lot No: 737

Latitudo: 39.50116890925

Longitude: -75.681746208892

Reason for Request

Reason for Request: Reason for Request Test
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10. A successful submission message is displayed.

v

Your Application Has Been
Successfully Submitted

You will receive an email after your
application has been processed

11. The applicant will receive an email providing them an

Application Number.

Sandbox: Application Submitted 0000088502

© 'DelDOT EUS' via Salesforce Projects <SF@arbolainc.com> s seribe
Toi O sfutestB00@arbaleing.com

To Jackson Dart,

Your permit application 0000088502 has been submi few. Please
approved. You can check the status of your application from the DelDOT

r processing. You will v
ortal located

il if additional information is required, or if your application has been

applicant’s last name and pin to access your application.

DO NOT REPLY DIRECTLY TO SENDER OF THIS E-MAIL. The Sender e-mail address for this e-mailis not monitored. If you desire to respond to this e-mail, then contact the DelDOT Public Works office for

appropriate contact informatian.

Thank You,
DeldOT

12. The applicant will also receive an email providing them with
their Username and a link to update their Password.

Sandbox: Welcome to the EUS Web Portal

@ © UPAEPS Permits <sf+deldot@arbolainc.com> (nsuserive

To: O statest610@arbolaine.com

ENENY

Today at 10:50PM

Hilohn,

To get started, full,

bkWdgath_SW. X xn 2,
PI2AQDNewrl

_IG1270ICCH2cE. 60_0ZPCG
Username: sfitests10@arbolainc.com

Thankyou,
Delaware Department of Transportation
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